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							POSITION TITLE: Maintenance/IT Support/Custodian
REPORTS TO: Activities Director (AD)
STATUS: Full Time – Non Exempt
POSITION SUMMARY: This position is responsible for supporting primary cleaning and maintenance needs of the facility, which includes set up and preliminary support responsibilities for special events, meetings, and activities. This is a full-time position with benefits, requiring some limited scheduling flexibility to accommodate necessary needs day to day. In addition, provide any IT Support for High School and Middle School staff and students.
QUALIFICATIONS:
	A love for Jesus and a servant heart.
	Working knowledge, experience, and ability to support all labor and scheduling needs associated with a variety of cleaning, maintenance, and facility requirements.
	An individual committed to keeping God’s House in excellent order, and the ability to work hand in hand with the church staff to meet facility needs and upkeep.

 
PHYSICAL DEMANDS/WORKING CONDITIONS: Nothing extraordinary but does include lifting along with the average physical demands associated with cleaning and maintenance.
PRIMARY RESPONSIBILITIES AND DUTIES:
	Responsible for all housecleaning duties to include vacuuming, windows, restrooms, garbage removal and all associated custodial duties.
	Oversight responsibilities for supply and equipment purchases, coordinated with AD.
	Oversight responsibilities for facility repair and maintenance, coordinated with AD.
	Oversight responsibilities for school van fleet, including refueling, coordinated with AD.
	Exterior maintenance to include walk and entry snow removal and other general needs. HVAC maintenance, and facility needs as they arise.
	Ancillary support in areas of interest and expertise, to include phone/video system, and shared IT network support.
	All other cleaning and maintenance needs as deemed appropriate
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